Inventory assembled on 14/02/2023 and agreed at Full Council Meeting March 2023

Inventory of Personal Data Captured, Stored and Processed by A Typical Small Parish Council / Community Coun

2 3. Consent 4. Sharing Personal Data 5. Our internal processes 6. Action Needed
Twh TFwe have a [With whom do we share this data? LISTTHEM ALL
this data? dota sublect, does it
NOTE: if we demonstrate all
are legally
it, no consent.
is needed.
Contract itis 2 contract No Contract Ves External Professional Advsers / Personnel Committee inance Officer i jew | Duration Offce 365 (Cloud) /safe | Password/ Lock & kev
PAYE No Leaislative requirement Yes Not reauired External Professional Officer | Monthly 6 vears Laotoo/Safe Password! Lock & kev
Bank details No To bay staff salares No Contract Yes Our Bank: inance Officer | Duration of Emplovment Duration ofsae Password/ Lock & kev
Pension detalls Yes Leaislative requirement Yes Not reauired External Professional Pension Fund Managers: Officer | Duration 6 vears Laotoo/Safe Password/ Lock & kev
ave Form No Emplovment Purposes No Yes Yes External Professional Advi i icer | Yearly Duration ptop)Safe Password/ Lock & kev
Staff Avoraisals Yes Emolovment No Yes Yes 2 | Committ RFO and Clerk s reauired Locked Cunboard lock and kev
Performance Plans Yes Emplovment No Ves Ves P 1 Committ RFO and Clerk s recuived Locked Cupboard lock and kev
Interest. Yes Democracy i i Yes Not required Clerk AtEle [Term of Office plus 4 vears board | Password/ Lock & kev
| [Personal Contact Detai [No Democracy Yes Not reauired Clerk At Election [Term of Office olus 4 vears. board | Password/ Lock & kev.
| [ Emait adar [no Democracy i i Yes Not reauired Clerk At Election [Term of Office plus 4 vears board | Password/ Lock & kev
Contact detail No Business Contact No Contract Ves Cerk i on Poli Latop (Cloud. off Lock & kev the contracts which involve our hlding any ‘personal data”
Invoices No Business Pavment No Contract Yes Officer | On raising olicv Password! Lock & kev
No Business Purchasing No Contract Yes i inspecti i inance Officer | On raising ion Poli Password/ Lock & kev
Quotations No Business Purchasing No Contract Yes Officer | On raising olicv Password/ Lock & kev
No Business Payment No Contract Yes ur bank inance Officer | On raising i Password/ Lock & kev
Insurance No Business Contract No Contract Yes advisers Officer olicv Laotoo/Safe Password! Lock & kev
References No Business Contact No Contract Yes ional advisers inance Officer i i Laptop/Safe Password/ Lock & ke
No Democracy Democracy No i No contract L i . whi o hold. Clerk On receiot 1 vear board i
| [ Comolaints [Sometimes | Democracy Democracy. No Privacy Notice No contract External Professional Advisers. MPs. Clerk On receiot L vear board | Password! Lock & kev
| [ Freedom o Information reauests No Democracy Democracy. Yes Privacy Notice No contract External Professional Advisers Clerk On receipt 2 years board |Password/ Lock & kev
General Correspondence from MOPs Perhaos | Democracy Democracy No Privacy Notice No contract External Professional Advisers. MPs. Clerk On receiot L vear board | Password/ Lock & kev
Democracy ntact No Privacy Notice No contract Nobody without consent Cierk On receiot board | Password/ Lock & kev
Democracy Service to community. No Privacy Notice No contract External Professional Aduisers Clerk On receipt olicy board | Password/ Lock & key
Democracy Contact No Privacy Notice No contract Names become Publi other data i Clerk Annually ion Poli board | Password/ Lock & key
Democracy lications | Yes i No contract our obiection or aproval is a public document ek On receiot Tvear board
Email Add Yes Democracy Contact Yes N Clerk On raising olicy board | Password/ Lock & kev
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